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[Today’s Date]

[Hiring Manager’s Name]
123 Company Address
Company’s City, State, Zip Code
(xxx) xxx-xxxx
hiring.manager@gmail.com

Dear [Mr./Ms./Mx.] [Hiring Manager’s Last Name],

I was pleased to learn of your opening for an English Teacher through indeed.com. I am currently a teacher at Pathways Primary School, where I have 6 years of experience teaching English, Geography, and Social Studies to 150+ students in 2nd through 5th grade. I am drawn to your institution’s teaching philosophy of fostering individual growth and curiosity through an exploratory curriculum. 

I have robust experience in applying a wide variety of teaching and assessment methodologies and contributing to the design and development of curriculum and teaching material. During my employment at Pathways, I have:

· Led a staff collaboration to update old curriculum and teaching materials for the 4th and 5th grade
· Increased average writing and reading comprehension test scores by 16% over four years

My strong initiative, exceptional organizational skills, and ability to cater to a diverse range of learners allow me to play a crucial role in a fast-paced teaching environment. Furthermore, with my history of staff collaboration, I am prepared to become an immediate team player at your school.

I welcome the opportunity to personally discuss with you how my skills and strengths can best serve your students. Please contact me at (876) 650-7473 or myemail@gmail.com.

Sincerely,




[Your Name]
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Dear Job Seeker,

We recently updated all of the cover letter
templates on ResumeGenius.com to reflect
the most recent HR and hiring trends. 

Our goal is to give our users the best chance at landing job interviews, and our templates are a major part of how we aim to accomplish this goal. 

Each of our newly designed and re-designed templates were built specifically to bypass the Applicant Tracking System software companies use to filter out candidates, and are formatted to be visually pleasing and easy to read.

But while our cover letter templates take the pain out of formatting and provide a strong foundation for your own cover letter, it takes effective writing to win over the hearts of employers, hiring managers, and recruiters.

If you’re still struggling to write your own cover letter, check out these free resources so you can put together a cover letter that showcases how you’re the best person for the job:

·     Cover letter builder
·     How to write a cover letter
·     Cover letter examples

Once you’ve written a great cover letter, pair it with a convincing resume by using a matching resume template. Here are a few resources to help you write a resume that gives your application the edge it needs to land you the interview:

·     Resume builder
·     How to write a resume
·     Resume examples by industry


Best regards, 
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